
  
 

CALSTOCK PARISH COUNCIL 
Terms of Reference  

 Planning Committee 
 
1. Members of the Parish Council shall be appointed at the Annual Meeting.  The Council may at 

other times appoint additional members if it considers it appropriate. The quorate number of 

members necessary for a meeting to take place shall be 3.  

 

2. The Chair and a Vice Chair shall be elected at the first ordinary meeting held after the Annual 

Meeting of the Full Council 

 

3. The Planning Committee is delegated to consider and respond on behalf of the Council to all 

applications for planning permission and planning appeals referred to it. In doing so it will 

consider the environmental aspects and that any development is commensurate with the local 

character and conforms to the Neighbourhood Development Plan for Calstock Parish. It will - 

where appropriate - study related plans; visit relevant sites and consider any comments from the 

public before deciding on any comment which, in any case, should be based solely on planning 

criteria. It will also take note of decision notices from Cornwall Council and any new legislation or 

policy changes that affect the planning process. 

 

4. The Planning Committee will also deal with all correspondence relating to planning matters and 

consider items referred to them from the Parish Council.  

 

5.  The Planning Committee will assist the Parish Council in informing them of current and future 

changes to the planning system by reviewing and producing information. To do this effectively it 

will be necessary: 

5.1 To monitor the implementation of the Neighbourhood Development Plan and review its 
policies in working practice, 

5.2 To ensure all members of the Planning Committee feel they are well informed of the 
policies within the NDP and provide suitable materials/training as required, 

5.3 To recommend an appropriate course of action should a policy within the NDP need 
amending (this could be in the form of public consultation and/or seeking specialist 
advice), 

5.4 To gather information and advice on the feasibility of having Rural Exception Sites within 
the Parish to feedback to the Full Council, 

5.5 To recommend an appropriate response when asked to consult on statutory planning 
documents (or other documents as appropriate), 

5.6 To advise on policy changes within the Cornwall Local Plan and National Planning Policy 
Framework, 
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5.7 To investigate the feasibility of local initiatives to  support policies within the 
Neighbourhood Development Plan and implement them if the Full Council delegates them 
to do so. Such initiatives may be Neighbourhood Priority Statements.  

5.8 To liaise with statutory agencies and external officers as required – seeking advice from 
Planning Consultants as necessary. 

 

6.  To ensure that members have been regularly trained in planning matters and therefore able to 

provide consistent and accurate advice. In addition, the committee will be authorised to 

recommend advice from Planning Consultants on specific aspects of planning policy.  

 

7. In line with the Council’s Standing Orders, the agendas for the Planning Committees will be 

published 5 working days prior to the meeting. If a 5 day planning consultation is received this 

item will be added to the agenda up to 24 hours in advance and the agenda re-distributed and 

published accordingly. 

 

8. The Clerk, in consultation with the Chair of the Planning Committee, may ask for 5 Day 

Consultations and some planning applications, to be determined by email and recorded in the 

minutes at a later date. This will be done when it is deemed unnecessary, or detrimental, to hold 

a face to face meeting at short notice and running the risk of it not being quorate and 

consequently missing a deadline.   Such action will be decided at the discretion of the Chair of 

Planning, the Vice Chair of Planning and the Clerk.  

 

9. The Planning Committee will ensure the Environment and Climate Change Strategy’s objectives 

are reviewed and implemented where possible within the Committee’s responsibilities, as 

outlined above. 

 

 

 
 


